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MNOJIOXKEHHUE O BYXTAJIITEPCKOHU CJIYXBE
I'ocyraperBennoro 6101:keTHOT0 yupeskaeHus ropoaa MocKBbI NaHCHOHATA
«Hukoabckuii napk»

1. O6mue noJ10KeHUus

1.1. byxranrepus sBIsI€TCS CAMOCTOSATEIBHBIM CTPYKTYPHBIM
[I0pa3ieJICHUEM.

1.2. byxrantepus co3naercs ¥ JTUKBUAUPYETCS MPUKA30M PYKOBOIUTENS
YUPEXKICHUS.

1.3. bByxranTepuio BO3riIaBisieT TJIaBHbIA OyxranTep, Ha3HAYaeMbIil Ha
JOJDKHOCTD IIPUKA30M PYKOBOIUTENIS YUPEIKACHHS.

1.4. Ha Bpems OTCyTCTBHS INITaBHOTO OyXrajirepa pyKOBOJCTBO OyXraitepueit
OCYILECTBIISET 3aMECTUTENh TTIaBHOrO OyxranTepa.

1.5. CoTpynHuKHU OyXraaTepuu Ha3HAYaIOTCs U OCBOOOXKIAIOTCS OT
3aHUMAaeMOM JODKHOCTH MPUKA30M PYKOBOAUTENS YUPEIKACHHUS 10
IIPeJICTaBJICHUIO ITIaBHOTO OyxranTepa.

1.6. I'naBHBIN OyXranTep Ha3HA4YaeTCss U OCBOOOXKIAETCS OT 3aHUMAeMOM
JTODKHOCTH NIPUKA30M PYKOBOAUTENS YUPEKACHHUS.

1.7. B cBoeil nestenbHOCTH OyXranrepusi pyKOBOJICTBYETCS:

— IEWCTBYIOIIMM 3aKOHOAATEILCTBOM POCCHH M HOPMAaTUBHOM TOKyMeHTAIIHEH,
pPacTpOCTPAHSIOLIECHCS Ha JesTeNIbHOCTh OyXrajlTepuy, CTaHAapTaMH B 00J1acTH
perynupoBanus Oyxyuera,

— YCTaBOM YUpEXKACHHUS;

— YYETHOW MOJUTHUKOM;

— HACTOSILIMM ITOJI0KECHHUEM;

— UHBIMU JIOKJIbHBIMU aKTaMH YUPEIKICHHS.

2. CrpykTtypa

2.1. CTpyKTypy ¥ IITaTHYIO YACICHHOCTh OyXTraJTepun yTBEPXKIAeT
PYKOBOJMTENb YUPEKIACHHUSI TT0 IIPEICTABIEHHUIO TJIaBHOTO Oyxranrepa | 1no
COIJIACOBAHUIO C PyKOBOJUTENIEM OT/I€jIa KaJpOB.



2.2. O6s13aHHOCTH MEKLY COTPYAHUKAMHU Oyxranrepuu pacnpesenser
ITIaBHBIHM Oyxramnrep.

3. 3axaun

3.1. OcymiecTBNeHe BHYTPEHHETO KOHTPOJIS COBEPLIAEMbIX (AKTOB
XO35HCTBEHHOM KHU3HH B IIPE/IeaX KOMIIETCHIHN COTPYIHUKOB BYXTalTepHHy.

3.2. ®opmupoOBaHHUE TIONHOU U AOCTOBEPHON HH(POPMALINH O AESTENBHOCTH
YYPEXKICHHS U €€ UMYIIECCTBEHHOM I10JI0KEHNH, HEOOXOIMMOM BHY TPEHHUM
T0JIB30BATENSIM OyXraJaTepcKor (GUHAHCOBOI) OTIETHOCTH — PyKOBOIUTEIISIM,
yUpeIuTeNIsIM, COOCTBEHHUKAM UMYIIECTBA YUPEKICHHS, a TAK)KE BHELITHUM
TIOJTH30BATENISIM — MHBECTOPAM, KPETUTOPaM M IPYTUM I10JIb30BATENISIM
Oyxrantepckoii ((pMHAHCOBOM) OTYETHOCTH.

3.3. Obecneuenue nHdopmarueit, He0OX0MMOM BHYTPEHHUM U BHEIIHUM
MOJTb30BATEJISIM OYXTalITePCKOM OTUETHOCTH ISl KOHTPOJIA 3a COOJIIOACHUEM
3akoHoaTeNnbCcTBa Poccuiickoit @enepaliuu Mpu OCYIECTBAEHHUH CIENIOK,
COOBITHI, OIlepanuii, CBA3aHHBIX C JAEATETBHOCTBIO YUPEKICHHS, X
11€JIECO00PA3HOCTHIO, HAIMYMEM U JIBUKEHHUEM MMYILECTBA U 0053aTENbCTB,
UCIIOJIb30BaHUEM MaTePUANIbHBIX, TPYJOBBIX U (PMHAHCOBBIX PECYPCOB B
COOTBETCTBUU C YTBEP)KIACHHBIMU HOpMaMK, HopMaTuBaMu, [ Lianom
(pMIHAHCOBO-XO035CTBEHHOH JIEITEIEHOCTH U CMETAMHU.

3.4. IlpenoTBpallieHHe OTPULIATETHHBIX PE3YJIbTATOB JIESITEIBHOCTH
YUPEIKIECHUS U BBIABICHUE BHYTPUXO3CTBEHHBIX PE3ePBOB 00ECIIEUESHHUS €T
(HMHAHCOBOM YCTOHYMBOCTH.

4. DyHkuum

4.1. ®opMupoBaHKE YUYETHOU MOJIUTUKUA B COOTBETCTBUU C
3aKOHOIATEJIBCTBOM O OyXTaJITepPCKOM yUeTe W HAJIOTOOOIOKEHUH UCXOMIS U3
CTPYKTYPBI U OCOOCHHOCTEH eATENBHOCTH YUPEKACHUS, HEOOXOUMOCTH
obecrnieyeHus ero (PMHAHCOBOW yCTOHYMBOCTH.

4.2. PaboTa 1o moJroTOBKE M MPUHSATHIO paboyero IiaHa c4eToB, Gopm
MEPBUYHBIX YYETHBIX JOKYMEHTOB, IPUMEHSIEMBIX JUIsl opopMiIeHus HaKkToB
XO3SIUCTBEHHOM XM3HH, PETUCTPOB OyxXyueTa.

4.3. PazpaboTka GpopM JOKYMEHTOB BHYTPEHHEH OyXranrepckon
(buHAHCOBOI) OTYETHOCTH.

4.4, ObecrnieueHue MOpsAKa MPOBEACHNS] HHBEHTApU3aLUii aKTUBOB U
00513aTeNbCTB.

4.5. Obecnieuenue coOMOAEHUs TEXHOIOTUHU 00pabOTKU OyXTranTepCcKon
UH(OPMALIUK | TTOPsKa TOKYMEHT0000poTa.

4.6. HenpepsIBHBIH y4eT aKTUBOB, 00513aTeIbCTB, (DaKTOB XO3HCTBEHHOM
JKHU3HU, ICTOYHUKOB DUHAHCUPOBAHUS AESATEIBHOCTH YUPEKAECHHUS, TOXO/O0B,
Pacxo/10B, HHBIX 00BbEKTOB yueTa, yCTaHOBJIEHHBIX (ejiepalbHbIMU
CTaHIapTaMHU.



4.6.1. CBoeBpeMeHHOE OTpakeHHe Ha cueTax Oyxydera oreparui,
CBA3aHHBIX C IBHKCHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUAIBHBIX
LIEHHOCTEHN U JCHEXHBIX CPEJCTB U T. 1.

4.6.2. Yuer uzjiepkex IPOU3BOCTBA U OOPAILEHHUS, UCTIOTHEHHS CMET
pacxozoB, peaau3anyy NPOAYKIIUMH, BBIIOJHEHUS padoT (YCiIyr), pe3yibTaToB
AEATeIBHOCTH yUPEKIACHHs, a TakKe QUHAHCOBBIX, PACYETHBIX U KPEJIUTHBIX
oneparui.

4.7. CBOeBpeMEHHOE | TIPaBUIIbHOE 0)OPMIIEHHE TOKYMEHTOB IS
OpraHu3alliu U BejieHus Oyxydera, obecredeHne ux COXpaHHOCTH, 0pOpMICHHUS
¥ CJIa4¥ B yCTAHOBJICHHOM MOPSAKE B apXHB.

4.8. Cocrasnenue 5SKOHOMHUYECKH 000CHOBAHHBIX OTYETHBIX KaIbKYISAIMH
ce0eCTOMMOCTH MPOIYKIMH, BBITIOIHAEMBIX paboT (yciyr).

4.9. Obecnieuenne CBOEBPEMEHHBIX U MOJIHBIX PACYETOB I10 3apaboTHOI
Tiare.

4.10. I'lpaBunbHOE HAYMCIIEHNE U TIEPEUUCIICHHE HAJIOTOB U COOPOB B
OXO/KEThI, CTPAXOBBIX B3HOCOB B IOCY{APCTBEHHBIE BHEOIOKETHBIE (DOHIBI,
IaTexei B 0aHKU, CpeCTB Ha (PUHAHCUPOBAHUE KAMUTAIBHBIX BJIOKEHUH
T di

4.11. Iloramenue B yCTaHOBJICHHBIE CPOKH 3aI0JDKEHHOCTEN OaHKaM 110
ccyllaM, KpeauTam.

4.12. OruuciieHue CpeCTB Ha MaTepHaTIbHOE CTUMYJIUPOBAHKE COTPYAHUKOB
YUPEXKICHHUS.

4.13. YyacTue Hapsay ¢ ApYTUMH CIy’K0aMu B TIPOBEJIEHUH SKOHOMHYECKOTO
aHaJIk3a XO35UCTBEHHO-(PUHAHCOBOU JIESITEIILHOCTH YUPEKJICHHUS 10 TAHHBIM
OyXraJTepCKOro y4eTa ¥ OTYETHOCTHU B LEJISX BBISIBICHUS
BHYTPUXO03/ACTBEHHBIX PE3EPBOB, YCTPAHEHHS [IOTEPh U HEMPOU3BOICTBEHHBIX
3arpar.

4.14. Yuactue B opOpMIICHUU MaTEPHAJIOB 10 HeJIOCTa4aM M XHUILIEHUSIM
JIEHEHBIX CPE/ICTB U TOBAPHO-MaTepUaAIbHBIX LIEHHOCTEH, Iepeaayda B
HEOOXOIMMBIX CIIy4dasiX 3TUX MaTepPUaJIOB B CJICACTBEHHbIE U Cy1eOHBIE OpraHbl.

4.15. ObecneueHue CTPOroro COOMOEHUsI CMET aAMUHUCTPATUBHO-
XO3SIICTBEHHBIX U APYTHUX PACXOOB, 3aKOHHOCTH CITUCaHUs CO CUETOB
OyXranTepcKoro ydera HeJiocTad, JeOUTOPCKOM 3aJ0JKEHHOCTH U JIpYTUX
1oTepk,

4.16. KOoHTpOJIb KaCCOBOM IUCIUIUIMHBI YIIOTHOMOYEHHBIMHU COTPYAHHKAMHU
OyXrajITepuH B Mpeieiax KOMIIETEHLIUU, YCTAHOBICHHO! JO/DKHOCTHON
UHCTpYKIMeH u nonoxenussmu banka Poccun.

4.17. CocraBieHue OaaHca U OMepaTUBHBIX CBOAHBIX OTYETOB O JIOX0JaX U
pacxojax cpeacTB, 00 UCIONB30BaHIU OI0KETa, IPYroi OyXraiTepcKon u
CTATUCTUYECKOM OTYETHOCTH, MPE/ICTABIIEHUE UX B YCTAHOBJIECHHOM IOPSIKE B
COOTBETCTBYIOIIHNE OPTraHBbl.

4.18. PaccMOTpeHHE U BU3UPOBAHUE IVIABHBIM OyXraJTepoM JOKYMEHTOB,
CIYXKaL[MX OCHOBAHWEM JUIsl IPUEMKH U BbIIa49M JE€HEKHBIX CPEICTB, I0TOBOPOB
U COIVIAIIEHUH, 3aKITIF0YaeMbIX OpraHu3alyei Ha ody4YeHne UIH OTIIYyCK
TOBApPHO-MaTePUATLHBIX LIECHHOCTEH 1 Ha BBINOJHEHHE paboT U yCIIyT, a TaKkKe



AOKYMEHTOB, yCTaHOBJICHHBIX B COOTBETCTBUH C MyHKTamMu 4.2—4.3 HacTosiero
T10JIOKEHUSI.

5. [IpaBa

5.1. ByXrantepust uMeeT ClieAyIolIne IpaBa.

5.1.1. Tpebosats 0T Beex noapasienenuii yupexenus cobmoieH s opsiKa
oopMIIeHHS OTIepaluii i Pe/ICTABICHNS B YCTAHOBJICHHbIE CPOKHU
HEeO0OXOAUMBIX TOKYMEHTOB U CBE/ICHHIA.

5.1.2. TpeboBats 0T pyKoBoAUTeNeil CTPYKTYPHBIX MOpa3/IeNeHH it
YIPEXKICHUS U OTIACNIBHBIX CIIELHATUCTOB IPUHATHS Mep, HAlPaB/IEHHBIX HA
obecrieueHne MPaBUIBHOM OpPraHu3aIvu OyXyueTa.

5.1.3. BHOCHTB npeioxKeHus: pyKOBOACTBY YUPEKAEHHUS O TIPUBIICYCHHUH K
MaTepUaTbHON U JUCLHUIUIMHAPHONW OTBETCTBEHHOCTH JIOJIKHOCTHBIX JIUIL TIO
pesyabpTaTtaM IpOBEpOK.

5.1.4. He npuHMMaTh K UCTIONHEHHIO U OQOPMIIEHUIO JOKYMEHTHI I10
OInepauusiM, KOTOpbIe IIPOTHBOPEYAT 3aKOHOJATENILCTBY U YCTAHOBIEHHOMY
MOPSIAKY MIPUEMKH, XpaHEHHsI U PaCXO0BaHHs JEHEKHBIX CPEJICTB, TOBAPHO-
MaTepUabHbIX U APYTUX LICHHOCTEH, a Takke 0e3 COOTBETCTBYIOIIErO
pacropsHKEHUs PyKOBOIUTEIS OpraHU3alliy U HadallbHUKA FOPUIUYECKOTO
oTnena.

5.1.5. Bectu nepenucky 1o Borpocam OyXraaTepcKoro yuyeTa i OT4ETHOCTH,
a TaK)Ke IPYyTMM BOIIPOCaM, BXOJSIIUM B KOMIIETEHIIUIO OyXTraaTepun U He
TPEOYIOLIUM COrIaCOBaHUSI C PYyKOBOJIHUTEJIEM YUPEIKAECHHUS.

5.1.6. [IpencraBuTenbcTBOBATh B YCTAHOBIEHHOM TOPSIJIKE OT HMEHU
YUPEXKJIEHUS 10 BOIIPOCAM, OTHOCSIUMCS K KOMIIETCHIIMH OyXTraaTepuu, BO
B3aMMOOTHOIICHUSAX C HAJIOTOBBIMH, (PDMHAHCOBBIMU OpPraHaMK, OpraHaMu
roCy/IapCTBEHHBIX BHEOIO/KETHBIX (DOHI0B, OaHKaMH, KpEAUTHBIMH
YYPEXKIOEHUSIMU, UHBIMH ['OCY/JapCTBEHHBIMU OPraHU3aLUSIMH, & TaKKe JPYTHMU
OpraHU3alMAMU, YIPEIKICHUSIMH.

5.1.7. Tlo cornacoBaHuIo ¢ pyKOBOJUTENIEM MPUBJIEKATh SKCIIEPTOB U
CTIEIUATTUCTOB B 001aCTH OyXTaaTepCcKOro y4eTa /sl KOHCYJIbTall|i,
IIOArOTOBKH 3aKJIIOUEHUH, PEKOMEHIALMNA U TIPEUIOKECHHMN.

5.1.8. [laBaThk yka3zaHus CTPYKTYPHBIM IIOAPA3ACIICHUSIM YUPEKACHHUA 110
BOIIPOCAM, OTHOCSIIIIUMCSI K KOMITETEHITHH OyXTalTepHH U BBHITEKAIOIINM U3
GbyHKIMH, KOTOpBIE MepednciieHbl B HactosuieM [lonoxenuu.

5.1.9. TpeGoBatp U nojly4aTs MaTepuaisl, HHGOpMAIUIO, HEOOXOAUMBIE IS
JEATENBHOCTH OyXTaJITepHH, OT CTPYKTYPHBIX NOIpa3fAelieHull yupexKAeHHUs.

5.1.10. OGpamiatbes ¥ MOJy4aTh OT CTPYKTYPHBIX [10/Ipa3ieIeHUM
YUPEKIAEHHUS, TOCYAAPCTBEHHBIX IPEANPUATHI U yUPEKIEHUH HEOOXOAUMYIO
METOIMYECKYIO, PABOBYIO W KOHCYJIbTAIIHOHHYIO TIOMOIIb B BBIITOJTHEHUH
3aJ1a4, BO3JIOXKEHHBIX Ha OyXTalTepHIo.

5.1.11. JaBaTh pa3bsiCHEHUS U PEKOMEHIALMH 110 BOIIPOCaM, BXOASIIUM B
KOMITETEHLIUIO OyXTalTepuu.

5.2. I'maBHBIHM OyXrantep UMeeT CleAyIollue IIpaBa.



5.2.1. B ciryyae o6HapyKeHHUs HEe3aKOHHBIX JEHCTBHIH NOKHOCTHEIX U1
AOKIIAJILIBATE O HUX PYKOBOIHUTEIIO OpPraHU3allky [isl IPUHATUS Mep.

5.2.2. BHOCHTB IpeAI0KeH S PYKOBOZCTBY OpraHM3aIMH O ITepeMEIIeHUN
COTPY/THHKOB OyXTalTepuH, UX MOOMIPEHHUH 3 YCTIEUITHYFO pabory, a Takxke
[PEUIOKCHNS O HATIOKEHUN JUCLUIIIMHAPHBIX B3bICKAHHI Ha COTPYIHHKOB,
HApYIIAIOLIKMX TPYIOBYIO AUCIHUILINAHY.

5.2.3. CoruacoBbIBaTh C PyKOBOJHUTENIEM BOMIPOCH! HA3HAUEHHS, YBOJIbHEHUS
1 [IEPEMEILCHHUS COTPYTHUKOB OyXraaTepuu.

5.2.4. IIpuMEHATH 10 COTIIACOBAHMUIO C PYKOBOIMTEIIEM OPraHU3aIHH MepBbl
TIOOIIPEHHUS JIUGO MEPBI B3LICKAHHS. Mepbl B3bICKaHHs MOTYT IIPHMEHSTHCS
TOr/1a, KOT/ia COTPYJHUK OyXrajaTepiy NOBTOPHO JOIYCTHII OLIKOKY,
NPUBEIIYIO K (PHHAHCOBBIM MOTEPAM I YUPEIKACHHUS, JIMOO JOIYCTUI YTEUKY
MH(MOpMALIH, HOCSIIEH KOHOUACHIMATIBHBIN XapaKTep.

5.2.5. Ilpencrapisrh pa3HONIACHS PYKOBOIMTEINIO yIPEkKICHHS B OTHOIICHHH
BeZIeHUs OyxyueTa.

5.2.6. PykoBOo/ICTBOBAaThCS MMCHMEHHBIMH PACIIOPSYKEHUSIMH PYKOBOLUTEIIS
YUYPEXKACHUS B Cllydae BOZHUKHOBEHHUS Pa3HOIIACHN MEXy PYKOBOJUTEIEM U
TJIaBHBIM OyXranTepoM B OTHOLIEHWH BeJleHUs OyXyuera.

5.2.7. TpeboBanus Gyxrantepuu B 4acT mopsaka 0hopMIIeHHs onepalii 1
TIPE/ICTaBIIEHNs B OyXralTepuio He0OXOIUMBIX JOKYMEHTOB U CBEICHHUIH
ABJIAOTCS 00A3aTeNbHBIMU ISl BCEX MOPa3elIeHUi YUpEKIEHHSI.

6. OTBETCTBEHHOCTh
6.1. Corpynuuku OyxrajiTepuu HECYT OTBETCTBEHHOCTD 3a HaJyIe)Kallee u
CBOEBPEMEHHOE BBINOIIHEHUE (DYHKIUH, TPEyCMOTPEHHBIX HACTOSIIUM
[IOJIOJKEHUEM, B IIpeiesiax 00s3aHHOCTeH, BO3IOKEHHBIX HA HUX JIOJHKHOCTHBIMU
UHCTPYKLUSAMU U HETIOCPEACTBEHHBIMU PYKOBOJUTEISIMH.

7. 3akII0YnTEeIbHbIE MOJIOKCHHS

7.1. JlanHbI# TOKYMEHT JEUCTBYET [10 €ro IepecMoTpa.

['naBHBIM OyXranrep A oz ec il E.A. JlonranoBa



